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OFSOA Lending Library Guidelines & Waivers 
 

OFSOA Members have the opportunity to lend and borrow items (books, CDs, videos, 
magazines, etc.)  to/from OFSOA’s Lending Library. Because this can be a valuable tool 
and resource, OFSOA will do everything in its power to take care of the items on loan 
and manage the process in a responsible manner.  
 
Guidelines for Lenders and Borrowers: 
 

1. You must be an OFSOA Member to borrow items from the OFSOA Lending 
Library 
 

2. All items in the Lending Library are the personal property of the “Lender” of the 
item. OFSOA will just be the “Keeper” of the Lending Library and manage the 
lending process while the item(s) is in the Lending Library inventory.  
 

3. Lenders can remove their items from the OFSOA Lending Library at any time 
 

4. Lenders understand there is the possibility of their item(s) being lost or damaged 
in the lending process and must sign a Waiver of Liability for OFSOA.  

 
5. Borrowers must sign a Waiver of Liability for OFSOA 

 
6. All library items are available for check out & in during the two annual OFSOA 

events:  Workshop and Conference unless other arrangements are made.  
 

7. If item(s) become lost or damaged, Borrower must contact the Lender of the 
book for restitution (either reimbursing the cost of the book or purchasing a 
replacement, whichever borrower and lender agree upon) 

 
8. Borrowers agree not to bend pages, underline, make notes in, highlight, etc. the 

books they borrow.   
 

9. Borrowers agree to report any damage to the item they are borrowing while it is 
in their possession.  
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OFSOA Lending Library Borrower’s Waiver of Liability 
 
In consideration of the use of the items in the OFSOA Lending Library, the 
Borrower hereby agrees to the following: 
 

1. To indemnify and hold OFSOA harmless from any liabilities or damages 
concerning the use of the borrowed item(s); 
 

2. That he/she assumes responsibility for the use of the items(s) under this 
agreement. Any use of the item(s) by any other party, with or without the 
permission of the Borrower, is at the express responsibility of the Borrower. 
 

3. That he/she agree to all conditions and requirements in this waiver and the 
OFSOA Lending Library Guidelines 
 

4. That he/she has read and understood the foregoing items and conditions of this 
release and the undersigned affirms he/she has all requisite power and authority 
to enter into this agreement on behalf of Borrower. 
 

5. That if any portion or section of this agreement is found to be unenforceable, the 
agreement will be modified to reflect the parties' intentions and the remaining 
provisions of this agreement shall remain in full force and effect. 

 
Member Name  
 
 

Member Address 

Member Signature  
 
 

Phone Number 

Today’s Date  
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OFSOA Lending Library Lender’s Waiver of Liability 
 
In consideration of the use of the items in the OFSOA Lending Library, Lender 
hereby agrees to the following: 
 

1. To indemnify and hold OFSOA harmless from any liabilities or damages 
concerning the use of the borrowed item(s); 
 

2. That he/she agree to all conditions and requirements in this waiver and the 
OFSOA Lending Library Guidelines 
 

3. That he/she has read and understood the foregoing items and conditions of this 
release and the undersigned affirms he/she has all requisite power and authority 
to enter into this agreement on behalf of Owner/Lender. 
 

4. That if any portion or section of this agreement is found to be unenforceable, the 
agreement will be modified to reflect the parties' intentions and the remaining 
provisions of this agreement shall remain in full force and effect. 

 
Lenders Name  
 
 

Lender  Address 

Lenders Signature  
 
 
 

Contact Number 

Items(s) on Loan to Lending Library 
 
 

1. ___________________________ 
 

2. ___________________________ 
 

3. ___________________________ 
 

4. ___________________________ 
 

5. ___________________________ 
 
 

Today’s Date 
 
 
 
 
 
 
Date Items(s) Returned to Lender 
 
 

 
Lender’s initials to verify property returned and in good condition _____________ 
 

 


